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1. 3arajbHi NoJI0KeHHS

1.1. Ile TlonoxeHHs BW3HAYa€ OCHOBHI 3aBAaHHs, QYHKII, TMpasa - i
BIANOBIAAIBHICT BiJUIUIEHHS KOJEMKY, @ TaKOX B3a€MOBIJHOCHHH BiJJIiIEHHS 3
IHIIMMH CTPYKTYPHHUMH TTiIPO3/IiIaMH KOJIEJDKY.

1.2. BiqnineHHs € CTPYKTYpHMM MiApO3AiIoM Konemky. Ha BigiijieHHi
3[1MCHIOETBCS MiArOTOBKA MOJIOIILINX CIIEIIaATICTIB 3 BIIPHBOM BiJl BAPOOHHUIITBA LTS
neHHO1 (opMM HaBuaHHS Ta Oe3 BiAPUBY BiJl BUPOOHMIITBA Ui 3a04HOI (GopmMH
HaBYAHHS.

1.3. BinaineHHs BiIKpUBAETHCS, PEOPraHi3OBYEThCS | MOXKe OyTH JIiKBiOBaHE
HaKa30M JIMPEKTOpa KOJeIKy BIAMOBIAHO 10 3akoHy Ykpainu "IIpo Buiiy ocsity" Ta
[Tonoxenns npo Binnuuekuit konemx HYXT.

1.4. BinnineHHs sK CTPYKTYpHHM MiApO3aii 3AiMCHIOE MiSJBHICTH 32
HasIBHOCTI:

1.4.1. HaBuanbHO-MaTepianbHOi 0a3u Ta BHKIAIAIBKOTO CKJIaly, HEOOXiIHHMX
JUIS TTiITOTOBKK BUCOKOKBaJTi(hikoBaHMX (haxiBIIiB.

1.4.2. He menme 150 cryzmeHTtiB 3 oxHiel abo NEKITBKOX CremialbHOCTEH
JI€HHOI Ta 3a04HO0I (JOPM HABUAHHSL.

1.5. KepiBHUIITBO BigiJIeHHSIM 3[IHCHIOETBCS 3aBilyBaueM BiJILICHHS, SKUH
NPU3HAYAETHCS TUPEKTOPOM KOJIEDKY 3 YMCIIa MPALliBHUKIB, SIKI MalOTh BHUIILY OCBITY
3a nmpodineM BIAAUIEHHS 1 JOCBiA HaBYallbHO-METOAMYHOI poOoTH. B okpemmux
BUIIaJIKaX KEPIBHULTBO BiJUIIJIEHHSAM MOXKe OyTH MOKJIAJeHO Ha MpaliBHHKIB, sKi
MalOTh BHUIIly OCBITY, HE3aJIeXKHO BiJ MPOQLIIO CreliaTbHOCTeH!, SKi € Ha BiUIiJICHHI.
3aBifyBa4 BIJIIJIEHHS Hece BIiINOBiJAJIbHICTh 3a poOOTY BiJJIIJIEHHS 1 3BITYE IMPO
CBOIO JiSTIBHICTH Nepesl UPEKTOPOM KOJIeIKy abo HOro 3acTyITHHKaMHU.

1.6. Bigninenust y cBoiit missibHOCTI KepyeTbesi KoHctutymiero Ykpainu,
3aKoHamMu Ykpainu, Yka3zamu [Ipesunenra Ykpaiau, [TonoxeHHs nmpo oprasizarito
HABYaJIbHOIO TPOLIECY Y BHUIIMX HABYAJIBHUX 3aKia/iax, 3aTBEp/UKEHOr0 HakasoM
MinicrepctBa ocBiti Bif 02 uepBHs 1993 poky Ne 161, iHIIMMH HOPMAaTUBHHUMHU
NOKyMeHTaMu MiHicTepcTBa OCBITH 1 Hayku Ykpainu, [lonoxeHHsM 1po
Binanupkuit konemx HYXT, HakazaMu Ta po3nopsUKEeHHIMH QUPEKTOpa KOJIEIKY,
a Takox UM [TonoxxeHHIM.

1.7. Pobota BiguiieHHs TNPOBOAMTHCS 3TIAHO 3 TUIAHOM, 3aTBEPDKEHUM
JUPEKTOPOM KOJIEIKY .

1.8. 3miHM i KonoBHEHHS 10 1boro [lonoxkeHHs po3poOISIOTECS 3aBilyBaueM
BiIIIEHHS, Y3TODKYIOTBCSA i3 3aCTYNHHKaMH AMpEeKTopa, 3 SKHMH B3a€MOJI€
BIJUIIIEHHS, Ta 3aTBEP/UKYIOThCS HaKa30M JUPEKTOpa KOJIEKY.

. 2. 3aBaanus

2.1. OCHOBHUM 3aBJaHHSM BiJUIIJIEHHS € IiANOTOBKA MOJIOAIINX CITEIiasiCTiB
Ha JIEHHIM (OpMi HaBYaHHS Ta 3 BiPUBOM BiJ BHPOOHWIITBA HA 3a04Hii (opmi
HaBYaHHS.

2.2. 3nilicHEHHS OCBITHBOI JIiSUIBHOCTI IEBHOTO HampsiMy, ska 3abesnedye
MiZArOTOBKY MOJIO/IIXAX CIIEIIaNiCTiB BiIMOBIIHO 10 CTaHAAPTIB BULIOI OCBITH.

2.3. YuacTh B oprasisaiiii JileH3yBaHHs Ta aKpeJuTallii CrielialbHOCTEH.

3. O6oB’si3kH 3aBiyBaya BiliIeHHS
3.1. Opranizauis:
3.1.1. HaB4aibHO-BUXOBHOI pOOOTH Ha Bi/UIiICHHI.



3.2.

3.3.

3.4.

3.1.2. BukoHaHHS HaBYaJbHUX IUIAHIB 1 HABYAJIBHHUX MporpaMm 3
JOUCLUILIIH.

3.1.3. O6niKy ycnimHOCTI CTYAEHTIB.

3.1.4. 3aranpHuUX 300piB CTYZEHTIB Ha BiJ/IiJICHHI.

[TinroroBka:
3.2.1. MarepiaiiB 10 cKkIaaHHs PO3KJIaay HaBYAJIbHUX 3aHSTh.
3.2.2. HaBuanbHOI 1OKyMeHTallli 0 NOYaTKy HaBYaJIbHOI'O POKY.
3.2.3. O6nikoBoOi 10OKyMeHTallli Ha HOBUI HaBYaJIbHUH PIK.
3.2.4. 3anikoBUX KHWXKOK.
3.2.5. IlpoekTiB HaKa3iB 110 BiUIiJIEHHIO.
3.2.6. MatepiainiB 10 po3riisy Ha 3acilaHHsX Me1aroriyHoi Ta
Oprasi3zauiifHo-MeTOAUYHOI paiu.

3.2.7. MarepiaiiB uisi NpU3HAYEHHS] CTUNIEH/IT CTY/IEHTaM.

3.2.8. MarepiauniB 10 Haka3y Mpo NepeBeIeHHs CTYACHTIB Ha HACTYIHUHA
Kypc.

3.2.9. HaBuasibHOI JOKyMEHTALIi1 10 MPOBEIEHHS JeP)KaBHOI arecTarlii
CTYIEHTIB.

3.2.10. MarepianiB Ha 3acilaHHsl LIUKJIOBUX KOMICIH 3 MUTaHBb,
NOB’s3aHUX 3 pOOOTOIO Bi/UIIIEHHS.

3.2.11. MarepianiB 3 nuTaHb yCIHIIIHOCTI, BIABIAyBaHHS, TUCLIMILTIHUA
CTYZEHTIB, IOCBily poOOTH KepIBHUKIB aKaJeMiYHUX IpyTI |
BUXOBATEJIIB I'YPTOKHUTKY.

CxnanaHss :

3.3.1. [Inany poboTH BiIIJIEHHS

3.3.2. I'padika npoBeieHHs: KOHTPOJIBHUX POOIT Ha BIJJILICHHI.

3.3.3. Po3knany ex3ameHaliifHUX ceciif.

3.3.4. CTpyKTypHO-JIOTIYHUX CXE€M ITiIrOTOBKH (haxiBIIiB 3a

CHeLiaJIbHOCTSIMH.
3.3.5. 3axopiB m0/10 MOKPAIIEHHS SIKICHOI MiATOTOBKH (haxiBLiB i
JIIKBIIALIO JOMYIIEHUX HEIOJIKiB.
3.3.6. Po6ounx HaBYaIbHHX IUIAHIB Ha KOXKHHI HABYAIbHUN PiK 3 KOXKHOT
CHeLiaJIbHOCTI.
Konrpouis 3a:

3.4.1. SIkicTIO BUKJIA/IaHHS HABYaJIbHUX JUCLIMILIIH .

3.4.2. IloTo4YHOIO Ta CEMECTPOBOIO YCMIIIHICTIO CTY/CHTIB.

3.4.3. BigBigyBaHHSAM HaBYAIbHUX 3aHATH Ta JUCLUIUTIHOK CTYAEHTIB.

3.4.4. JlixBinauiero akazeMiuHoi 3a00proBaHOCTI CTY/I€HTIB.

3.4.5. TlpoBeneHHSIM KOHCYJIbTALLH i OpraHizalier caMoCcTiiHHOT poOoTH

CTYAEHTIB Ha BIJIJICHHI.
3.4.6. OdopmieHHSIM 3aTiKOBOI KHH)KKH, HaBYAJIbHOI KapTKH Ta 0CO00BOT
CIpaBH CTY/EHTA.

3.4.7. OdopmieHHSIM Ta BeICHHSIM XKypHAITy 001Ky poO0oTH aKaaeMi4yHOl

rpynHu.

3.4.8. BeneHHsIM KypHaly peecTpallii 3aJ1iKoBOi Ta eK3aMeHalliiHO1

BIIOMOCTEH YCITIIIIHOCTI CTY/I€HTIB.
3.4.9. BukoHaHHSM IUIaHy poOOTH BiJTiIEHHS, TUIaHIB BUXOBHOI poOOTH
KepIBHUKIB aKaJeMIuHUX IPyIl.



3.4.10. BukopucTaHHsAM HaBYaJILHOTO O0JIaHAHHS 111/l YaC HABYAIbHO
BHUXOBHOT'O IPOLIECY. _

3.4.11. BukoHaHHSIM BUMOTI' OXOPOHHU Tpalli 3 60Ky CTY/IeHTiB, BUKJIa[a4iB
Ta 3aBiyBauiB KabiHeTiB (1abopaTopiif), 110 HaBYAIOTHCS Ta
MPaLIOIOTh Ha BiIIEHHI.

3.4.12. CBO€UACHICTIO MiATOTOBKYU ayIUTOPIiii IS IPOBEIEHHS

CEMECTPOBUX Ta JEP)KABHUX €K3aMeHiB.
3.4.13. Buxonanusam Bukiiagayamu [IpaBui BHYTPIIHEOrO TPYA0BOTO
PO3MOPSIIKY KOJIEKY.

3.4.14. TIpoXO/KeHHSM CTyZIeHTaMH HaBYaJIbHOI i BAPOOHHYHKX MPAKTHK.

3.4.15. KypcoBuM i IUIJIOMHHM ITPOEKTYBAHHSM.

3.4.16. IlpubyTTs BUIIyCKHMKIB Ha Miciie poOOTH.

3.4.17. CBo€uacHICTIO, JOCTOBIPHICTIO i HANEXKHHM O0()OPMIIEHHSIM

KEpIBHUKAMH aKaJeMiYHUX TPyl CEMECTPOBUX Ta 3BEIEHUX
BIZJOMOCTEH YCHIIIHOCTI CTYIEHTIB.

3.4.18. CBO€UACHICTIO OTUIATH CTYJCHTAMH 32 HAaBYaHHS Y KOJIE/IKI.

3.4.19. PyxoM KOHTHHI'€HTY CTY/I€HTIB Ha BiIiJIEHHI.

3.4.20. ITinroroBkoro noKyMeHTalii 3 ohopmileHHs 0COOOBHX CIIPaB

BMITyCKHHKIB JUTS TIepe/iadi /10 apXiBy.
3.5. Vwuacrtey:
3.5.1. Po3po011i BapiaTHBHHX CKJIaIOBHX OCBITHBO-KBaIi(hiKaI[iHHUX
XapaKTePUCTUK Ta OCBITHbO-NPODECIHHUX MPOrpaM MiArOTOBKH
MOJIO/IIIMX CHeNiaNiCTiB CIeliaTbHOCTEH.

3.5.2. CknanaHHi Ta 3aTBepKeHHI rpadikiB HABYAJILHOTO MPOLIECY Ha
HaBYaJIbHHH pIK.

3.5.3. IlpodopienTauiittii poboTi KonemKy s 3abe3neueHHs Habopy
CTYJICHTIB BiATIOBIZHO 0 JilleH30BaHUX OOCATIB.

3.5.4. Poboti npuiiMaibHOI KOMICIi.

3.5.5. Poborti cTuneHaianbHOT KOMIcCii, aIMiHICTpaTUBHOI pajiu,
METOJUYHOI paau, 3acifanHax [IEK, koMiciii 3 MpUCBOEHHS
poOiTHMYOI KBasidikalii, Hapaaax AMPeKTopa KONemKy Ta
3aCTYITHUKIB IMPEKTOpA.

3.5.6. 3aranbHUX BUXOBHHUX 3aX0/1aX KOJEIKY.

3.6. BinsinyBaHHs Ta aHaIi3 3aHATH BUKJIAa4uiB 3 METOK KOHTPOJIIO i HalaHHS
METOAUYHOI JOTIOMOTH.

3.7. 3nilicHeHHs 3B 3Ky 3 6aThKaMH CTYIEHTIB BiUliJIEHHS.

3.8. IlinburTs miacyMmKiB ex3aMeHaliiHOI cecii.

3.9. [IlpoBeneHHs Hapax 3i crapocTaMHM 3 [WTAaHb BiJBiJlyBaHHS 3aHSTh,
YCHILIHOCTI, 1oTpuMaHHs [IpaBun BHYTPILIHBOTO TPYIOBOTO PO3IMOPS/IKY CTYIEHTIB,
HACHIAKIB  arecTauii, JOMIAAYy 3a AayIAMTOpisMH, KaOiHeTaMM Ha4YalbHUMH
(J1aboparTopisiMu) KOJIEIKY.

3.10. HaganHs fomoMoOrd KepiBHMKAaM akaJeMiYHHX TIpyn B poOoTi 3
HEBCTUTAIOUHUMH CTY/ICHTAMH.

3.11. BuBueHHs cKiagy CTYIEHTIB, NMPOBEIAEHHS POOOTH IO 30epexeHHIO
KOHTHHIEHTY.

3.12. Hapanus nonomoru B po0OOTi MpeaAMETHUX I'YPTKiB, BUCTABKM T€XHIYHOT
TBOPYOCTI CTYJI€HTIB, XyJI0KHBOI CAMO/IiSUIBHOCTI i CIOPTUBHHUX CEKILIIM.



3.13. BcraHoBneHHs 3B’S3KiB 3 MiANPHEMCTBAMH Ta OpraHi3allisiMH pi3HHX
(hopM BIIACHOCTI 3 METOIO CTBOPEHHS yMOB JUIsl TIPOXO/KEHHS BUPOGHHYOT MPaKTHKH,
CITy’K0010 3alHATOCTI 3 MUTaHb NPALEBIAIITYBAaHHS BUITYCKHHKIB.

4. Ilpaea 3aBinyBaua BiaiieHns

3aBiyBay BiAJiJIEHHS Ma€ NpaBo:

4.1. OnepxyBaT B YCTaHOBJICHOMY MOPSKY BiJ BHMKIA[auiB KONEIKY Ta
rojIiB LIUKJIOBUX (MpeMETHHX) KoMiciii HeoOXiaHi naui Ta JIOKYMEHTH 3 MUTaHb, 1110
HaJIeXKaTh /10 KOMIETEHIIi] 3aBi/lyBaya BiIiJIeHHS.

4.2. bparu y4acTs y HapaJax Ta iHIIMX 3aX0JaX 3 MUTaHb POOOTH BilTiNeHHS,
0 NPOBOAATBCH y KOJNEMKI, CKIMKATH Hapajd 3 MHUTaHb, 110 HAIeXKaTh [0
KOMIIETEHIII1 3aBiyBaya Bi/liJIeHHS.

4.3. BHocuTH NpOMO3MIIT AUPEKTOPY KONEKY 3 MHUTaHb YIOCKOHAICHHS
poOOTH BiIiIEHHS.

4.4. JlapaTi pO3’SICHEHHS, pPEKOMEHJAllii, BKA3iBKW, 10 BXOMASTH IO
KOMIIETEHIIi1 3aBiyBaya BijylijIeHHS.

4.5. BHocuTH nponosuiii 1100 3a0XOYEHHS 3a YCHIXM B HaBYaHHI Ta
3aCTOCYBaHHS 3aXOJIiB JMCLMIUIIHAPHOrO BIUIMBY 3a MOpPYIIEHHS MpalliBHUKAMU Ta
CTYAEHTaMH AUCLMILIIHY i [IpaBui BHYTPILIHBOTO TPYA0BOrO PO3MOPSIKY.

4.6. BHOCUTH NpPOMO3MI{i MO0 YAOCKOHAJIEHHS HAaBYaJIbHO-BUXOBHOTO
NpoLecy, MaTepiabHO-TeXHiuHOI 0a3u KabiHeTiB HaByanbHHX (1aGopaTopiif),
oprasisalii (paKy/IbTaTHBIB, IPEAMETHUX I'YPTKiB, CEKIIii JUIs CTYIEHTIB.

5. BianoBinaiabHicTh 3aBiAyBaua BilijieHHs

3aBiayBay BiJUIiJIEHHS HECE BiANOBIIATBHICTH 3a:

5.1. HecBoeyacHe i HeHane)xHe BMKOHAHHS IMOKJIAJEHHMX HAa HHOTO 3aBJaHb i
(pyHKLIH.

5.2. Husbkuii piBeHb oprauisallii HaB4aIbHOI-BUXOBHOI pOGOTH HA BijUliNeHHi.

5.3. HeBianoBinHiCTh pIiBHS MiATOTOBKH CTYAEHTIB BHMOTaM JePKaBHHX
CTaHJapTiB OCBITH.

5.4. HezocToBipHiCTh BiZIOMOCTEH, CTATHCTHYHOI 3BITHOCTI Ta iH(opMalii 3
MUTaHB, [0 HAJIeXKATh 10 KOMIIETEHIIi] 3aBiyBaya BiylijeHHS.

5.5. HenoTpumanHs mpaiiBHUKaMH Ta CTyAeHTaMH BidineHHs [IpaBui
BHYTPIILIHBOT'O TPYI0BOTO PO3MOPSI/IKY.

5.6. 3a HeIOTpUMaHHS NpPaBUJ OXOPOHH Mpalli Ta MMOXKEKHOI GE3NeKH NpH
eKCIlTyaTallii eleKTponpuiIaIiB.

6. B3zaemoBiaHocHHH 3aBilyBaya Bi/UIlIEHHS 3 iIHIIMMH NiZpo3aiiaMu
3aBiyBay BiUIiJIeHHs B3aEMOJIE:
6.1. 3 UMKIOBUMH (IIPEAMETHUMH) KOMICISIMH:
6.1.1. Illono 3abe3nevenns :
— BHKOHAHHS HaBYAJbHHX IJIaHIB | HABYAJIBHUX MPOTPaM JTUCLHUILIIH;
— TPOBEJIEHHs KOHCYJIbTalllH, eK3aMeHalllMHUX Cecil;
— oOprasizauii NpPOXO/UKEHHA HABYaJIbHOI 1 BMPOOHMYOI TNPAKTHKH Ta
NpalEeBIalITYBaHHS BUITYCKHHKIB,



— 00Ky yCHilIHOCTI CTYAEHTIB (CKJIaJaHHs 3BEJEHUX BiIOMOCTEH HaBYAIBLHUX
rpym).
6.1.2. lllogo KoHTpOJIIO 3a:
— SKICTIO BUKJIQJIaHHS HaBYAJIbHUX JUCLMUILIIH,
— YCHILIHICTIO Ta BiJBiAyBaHHSM 3aHSATh CTYICHTAMMU;
— JikBinauii akageMiuHoi 3a60proBaHoOCTi CTyIEHTaMy;
— BEJCHHSM JKypHaJliB HaBYalbHUX 3aHATh, JKYPHAIiB peecTpallii 3aliKoBOi
eK3aMeHallifHOI BiIOMOCTe| YCIILIHOCTI CTY/IEHTIB;
6.2. 3 6ibmoTekoro 3 mnuTaHb 3abe3NeYEeHHS CTYAEHTIB HEOOXiIHOM
HaBYaJIbHO-METOJUYHOIO JIITepaTypoIlo.
6.3. 3 Bimminom KanpiB 3 nuUTaHb OQGOPMIEHHS Ta KOMILIEKTYBaHHS
0Cco0OBHX CIIpaB, MiJArOTOBKA JI0 Nepejiadi iX B apXiB.
6.4. 3 Oyxranrepiero 3 MUTaHb OILIATH CTYEHTaMHM BiJUliJIEHHS 32 HABYaHHS
y KOJIe/IXI.



